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1.2 Words and expressions contained in these Rules shall be interpreted in accordance with 
the provisions of the Interpretation Act 1967, reprinted and adopted in toto by the ACT in 1997, 

and as amended from time to time. 

Rule 2 - Structure of the Association 

2.1 Membership of the Association shall be open to: 

a. incorporated or unincorporated organisations which have among their
members fonner public sector employees; provided that:

(i) those organisations are both non-party-political and non-profit under their
own Rules; and

(ii) those organisations are not registered companies nor financed
substantially through commercial activities or from grants, subsidies or
other methods of finance from government or private sectors: and

b. peak bodies of such organisations.

2.1. l Organisations referred to in Rule 2.1 with divisions, branches or other sub-structure shall 
only be entitled to a single membership. 

2.2 Application for membership of this Association or to be the Councillor for a member 
organisation of this Association shall be actioned as follows: 

a. An application for membership of this Association or to be the Counciilor to
represent an Association admitted as a member of this Association,

(i) shall be in v;1riting in the fonns set out in the Appendixes to these Rules; and

(ii) shall be lodged with the Secretary of this Association.

b. A person nominated to be the Councillor for an Association admitted to
membership of this Association shall be a member of the Association admitted to
membership of this Association and vote only for that Association.

c. Where a CounciHor representing a member Association is elected or appointed by
the Council to be a National Office Bearer of this Association, the Association
represented by the Councillor so appointed or elected may nominate a
replacement Councillor in accordance with the provisions of these Rules.

d. The Secretary shall refer the application for membership to the Executive
Committee within three months of receiving the applicatoion and the Executive
Committee shall detennine whether to approve or reject the application.
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e. The Secretary shall notify the applicant association of the Executive Committee's

determination as soon as practicable and, in the case of an approved application,
request payment within 28 days of any membership fee or subscription
applicable at the time.

2.3 The headquarters of the Association shall be located in Canberra unless the Council 
determines otherwise. 

2.4 The Council, which shall control and manage the affairs of the Association, and persons 
entitled to participate in meetings of the Council and to vote shall be: 

a. one person from each member organisation who has been elected or appointed 
by that member organisation to be a Councillor; and

b. four national office bearers elected or appointed by vote of the Council, namely:

(i) President;

(ii) Two Vice Presidents; and

(iii) National Secretary/Treasurer.

c. Past President. Such other persons as approved by the Council.

2.4.1 Councillors shall be the contact and communications link between this Association's 
headquarters and their parent Associations in both directions. 

2.5 Only persons who have been in public sector employment and who have received, or are 
eligible to receive, a superannuation benefit relating to such employment shall be eligible to be 

elected or appointed as a Councillor or a National Officer. 

2.6 Each member Association may, in accordance with the provisions of Rule 2.2 of these Rules, 
appoint its Councillor for such term and on such conditions as the member Association determines. 

2. 7 If a Councillor is unable to attend any meeting of the Council the relevant member 
Association may, in accordance with the provisions of Rule 2.2 of these Rules, appoint a Proxy 

Councillor who will have all of the powers of the Councillor. 

2.8 National Office Bearers appointed under Rule 2.4 of these Rules may also be the 
representative of his/her parent member Association at Council where that Association does not 
nominate a member to be their Councillor in accordance with Rule 2.2c. 

2.8.1 In the circumstances where a National Office Bearer also represents his/her parent member 

Association the National Office Bearer can only exercise one vote. 

2.9 The National Secretary shall maintain a Register of the names and addresses of member 
organisations, Councillors, National Officers, and Proxy Councillors. 
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2.10 Each member organisation shall notify the National Secretary, in the format of Appendix 

2, of the name and postal address of its Councillor within fourteen days of the election or 
appointment, and the name and address of any person elected or appointed as a Proxy 

Councillor. 

2.11 A member of the Council may be granted leave of absence for a period not exceeding six 
months. An office may be declared vacant by the Council or by the relevant member 
organisation respectively, if the holder of the office is absent without leave for two consecutive 

meetings of the Council. 

2.12 At the discretion of the Council, there may be established a branch of ACPSRO in any or 
each of the States and Territories of Australia, if so requested. Any and all such branches shall 
be subject to the policies detennined by the Council and to the management decisions and 
directives of the Council and/or its Executive Committee. Such branches shall not be eligible to 

elect or appoint Councillors in accordance with Rule 2.2 of these Rules but their constituent 
member Associations shall be eligible to do so in accordance with the provisions of these Rules. 

Rule 3 - Powers and Functions 

3.1 The income and property of the Association however derived shall be used and applied 

solely in promotion of its objects and the exercise of its power as set out herein and no portion 
thereof shall be distributed, paid or transferred directly or indirectly by way of dividend, bonus 

or otherwise by way of profit to or among members of the Council or branches or member 
Associations. 

3.2 Subject to these Rules, the Council shall have the power to perfonn such acts and things 

as appear to the Council to be essential for the proper management of the business and affairs of 
the Association. 

3.3 The Council's powers shall include the power to: 

a detennine and/or revise the Statements of Objects and Purposes and the Rules 
for the Council; 

b. detennine and/or revise policy on any matter falling within those Objects and

Purposes;

c. make, amend or rescind By-laws, not inconsistent with these Rules, for the
internal management of the Council and branches;

d. manage and control the affairs, property and funds of the Association;

e. co-ordinate the activities of branches on issues having national or interstate
implications;

f. organise or conduct representations by personal attendance, correspondence or
other means to governments, Ministers of State, other parliamentarians,
Commissioners for Superannuation or equivalent, other authorities or the media;
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g. liaise or affiliate with any other organisation for the purpose of furthering the
retirement circumstances and interests of former public sector employees; and

h. appoint any officer, committee, person or organisation and fix the remuneration
(if any) to be paid for services rendered.

3.4 Affiliation of this Association with or support for any political party by any means whatsoever 

is prohibited. Nothing herein, however, shall prohibit support of, or opposition to, specific individual 

policies espoused by any political party. 

Rule 4 - Executive committee 

4.1 The Executive Committee, subject to these Rules and to any resolutions passed by the 

Council, shall control and manage the affairs of the Association between meetings and may exercise 
all such functions and powers as may be exercised by the Council, other than those functions which 

are required by these Rules to be exercised in general meetings of the Council. Actions taken by the 

Executive Committee shall be reported to members of the Council within 21 days of the Executive 

meeting at which the action was approved.

4.2 The Executive Committee shall consist of the four National Officers, not more than three 

Councillors and up to three further persons the Council so appoints

4.3 Three members of the Executive Committee, one of whom must be either the President or 
Vice President, shall constitute a quorum for the transaction of business, whether that business is 
transacted in a meeting of the Executive Committee or by telephone or by mail. 

4.4 Every committee, sub-committee or similar established by the Council shall include at least 

one of the National Officers. 

Rule 5 - Duties of National Officers 

5.1 The President shall: 

a. supervise the conduct of the affairs of the Association;

b. preside at all meetings of the Council at which he or she is present; and

c. preside over the Executive Committee between meetings of the Council.

d. prepare for presentation to each Annual General Meeting of the 
Council an annual report

e. represent the Association at meetings with politicians, other 
organisations, media representatives and others;

a No business is to be transacted by the Executive Committee unless a quorum 
of 3 is present at any meeting. If within half an hour of the scheduled 
commencement time for a meeting a quorum is not present the meeting shall 
be adjourned to a day and time as determined by those Executive Committee 
members present.
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5.3 The National Secretary/Treasurer  shall be the Executive Officer of the Association. 

In particular, he/she shall: 

a. deal i,rith the day to day business of the Association, including inwards and 
outwards correspondence;

b. manage the financial affairs of the Association, including the deposit of funds in 
a financial institution approved by the Council and the prompt payment of
accounts by cheque;

c. maintain and keep custody of the books and records of the Association, including 
the accounts and financial records; make all such books and records available for 
inspection by members of the Council upon reasonable request;

d. convene and attend all meetings of the council;

e. notify the members of the Council of the matters to be considered by the Council;

f. provide each meeting of the Council with a financial statement;

g. the audited financial documents (with their covering Auditor's Report), and any 
other documents required to be presented by s73( 1) of the Act;

h. prepare a record of each meeting and forward copies to members of the 
Council (and any Proxy Councillors who attended a particular meeting on 
behalf of a Councillor).

Rule 6 - Election of National Officers 

6.1 National Officers shall be elected at the Annual General Meeting of the Council for 
terms of three years extending from the conclusion of the meeting at which they were elected 
until the conclusion of the AGM three years later. 

6.2 A Returning Officer shall be appointed by the Council prior to each Annual General 
Meeting at which election of National Officers are to be held. 

6.3 Nominations for election to the offices of President, Vice President and National 
Secretary respectively shall be submitted to the Returning Officer by not later than 9.00 am on 
the first day of the Annual General Meeting at which an election is to be held. A nomination 
shall be in writing and shall bear the signature of the Councillor, or authorised representative of 
the member organisation making the nomination and shall also bear the acceptance in writing of 

the person nominated. 

5.2 The Vice Presidents shall: 

a.a. assist and deputise for the President in the management and representational 
activities of the Association; and

b. in the absence or unavailability of the President, preside at meetings of the 
Council, the Executive Committee or other committee at which he or she is 
present and generally perform all the duties of the President.





- 10 -

8.4 The Council or Executive Cmmnittee may rec01mnend to a member Association the 

replacement of a Councillor or Proxy Councillor. In recommending the replacement of a 
Councillor or Proxy Councillor the Council or Executive Committee is to furnish to the member 
Association concerned a copy of the report which prompted its recommendation. 

8.5 A Councillor, a Proxy Councillor or a National Officer shall not be dealt with pursuant to 
Rule 8.4 by either the Council or the Executive Committee unless he/she has been given 
reasonable notice and an opportunity to be heard in his/her defence. 

Rule 9 - Meetings and Voting 

9.1 Meetings of the Council shall be held whenever it so determines but at least once during 

each financial year. 

9.2 The President shall preside at all meetings of the Council when present. 

9 .3 In the absence of the President, the Vice President shall preside at the meeting. 

9.4 In the absence of the President and the Vice President, the members of the Council shall 
appoint one of their members to preside at the meeting. 

9.5 No business is to be transacted unless a quorwn is present and five members of the 
Council shall constitute a quorum. If within half an hour of the time appointed for a meeting a 
quorum is not present, the meeting shall stand adjourned to a time and place to be determined. 
If at the adjourned meeting a quorum is not present within half an hour after the appointed time 
for commencement of the meeting, the members present shall be a quorum. 

9 .6 Except for special resolutions covered by Rule 14 of these Rules, resolutions considered 
during a meeting of Council shall be determined by a majority of the votes cast by the members 
present at the Council meeting and who are entitled to vote. 

9.7 Between meetings of Council, resolutions submitted and which need to be detennined 
before the next Council meeting shall be circulated to all members by the Secretary for their 
consideration. 

9. 7 .1 Thirty working days shall be allowed for members to consider any resolution circulated
in accordance with Rule 9.7 before voting on such resolutions shall take place.

9.7.2 Voting on resolutions circulated in accordance with Rule 9.7 shall be by postal or 

electronic vote and detennined by a majority of votes received by the appointed Returning 
Officer on or before the nominated closing date from members entitled to vote. 

9. 8 Each member of the Council has one vote. The Chainnan shall not have a casting vote. 
In the event of an equality of votes for ordinary resolutions, the matter shall be decided in the 
negative. 

9.9 A member of the Council having a pecuniary interest in a contract with the council must 
disclose that interest to the Council and shall not vote with respect to that contract, and if he/she 
does vote, the vote shall not be counted. 




















